
Leave of Absence in Term Time Frequently Asked Questions 
When can my child be absent from school? 

When you register your child at school, you have a legal duty to ensure your child attends that school regularly. This 

means that your child must attend every day that the school is open, unless: 

Your child is too ill to attend that day. 

You have asked in advance and been given permission by the school for your child to be absent on that day 

due to exceptional circumstances. 

Your child cannot attend school on that day because it is a day you are taking part in religious observance 

Your local authority is responsible for arranging your child’s transport to school and it is not available on that day 

or has not been provided yet; or 

You are a gypsy/traveller family with no fixed abode, and you are required to travel for work that day meaning 

your child cannot attend their usual school. In most circumstances, however, your child is required to attend 

another school temporarily during such absences. 

These are the only circumstances where schools can permit your child to be absent. 

What do I need to do if I know that my child will be absent from school? 

All parents can request a leave of absence for their child, which gives them permission to be absent from school. 

Leave of absence must be applied for before your child’s absence, and will only be granted in exceptional 

circumstances. 

What does the law say about leave of absence in term time? 

It says Head Teachers may not grant any leave of absence during term time unless there are exceptional 

circumstances. ‘The DfE does not consider a need or desire for a holiday or other absence for the purpose of leisure 

and recreation, to be an exceptional circumstance’. Head Teachers should determine the number of school days a 

child can be away from school if the leave is granted. 

If my child’s school refuses to authorise my term time leave of absence request, will I receive a Fixed Penalty Notice 

and can I be prosecuted? 

Lancashire County Council’s Fixed Penalty Notice Protocol acknowledges that regular and punctual attendance at 

school is both a legal requirement and essential for pupils to maximise their educational opportunities.  

Circumstances where a Penalty Notice might be issued include unauthorised leave of absence in term time, or 

other parentally condoned absence where the absence amounts to five school days or more in a minimum ten 

rolling school week period. You can be prosecuted if you receive a fixed penalty notice and it is not paid. 

Under the Education Act 1996, parents commit an offence if they fail to ensure their child’s regular school 

attendance. Taking a child out of school for a leave of absence without permission, and where the absence 

amounts to five school days or more of unauthorised absence in a minimum ten week rolling term is viewed as 

failing to ensure your child’s regular attendance at school.  

Payment of a Penalty Notice, where offered, is an alternative to prosecution. If unpaid, prosecution for the 

Education Act offence may therefore ensue. A fixed penalty notice will be issued to each person with parental 

responsibility for the child / children who are deemed liable for the offence / offences. 

What happens if I take my child on holiday without completing a leave of absence request form? 

If school has reason to believe that the absence is due to a holiday, a suspected holiday letter will be issued, and 

the absence will be unauthorised unless medical evidence can be provided for the absence. Unauthorised 

absences on your child’s attendance record may mean that you are liable to incur a Fixed Penalty Notice 



 



 

 



 


